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14.2 COUNCIL AND PLANNING COMMITTEE MEETING 
TIMETABLE FOR 2020 

EXECUTIVE MEMBER: KYLIE BENNETTS, DIRECTOR, OFFICE OF THE CEO 

PREPARED BY: KIRSTY PEARCE, SENIOR GOVERNANCE ADVISOR   

1. PURPOSE 

1.1 To present to Council a proposed timetable for Council and Planning Committee 
meetings for 2020. 

2. EXECUTIVE SUMMARY 

2.1 Council’s Meetings Procedure Local Law No. 2/2019 requires Council to fix the dates, 
times and places for its meetings of the Council and Special Committees comprised 
solely of Councillors (i.e. Planning Committee). 

2.2 Council retains the right to amend its adopted meeting timetable. 

2.3 Ordinary Council and Planning Committee meetings are conducted on Wednesdays. 
The monthly timetable is:  

2.3.1 First Wednesday – 6.30pm Ordinary Council meeting (alternating between the 
Port Melbourne and South Melbourne Town Halls) 

2.3.2 Third Wednesday – 6.30pm Ordinary Council meeting (St Kilda Town Hall) 

2.3.3 Fourth Wednesday – 6.30pm Planning Committee meeting (St Kilda Town Hall) 

2.4 The General Election for City of Port Phillip will be held on 24 October 2020. This 
report proposes for 2020 the continuation of the monthly cycle as outlined in 2.3 and 
accounts for the election timeline.  

2.5 The timetable has been checked to ensure that it does not clash with any gazetted 
public holidays or days of significance. 

3. RECOMMENDATION 

That Council: 

3.1 Adopts the Ordinary Council and Planning Committee meeting timetable for 2020 as 
contained in Attachment 1 

3.2 Notes that under the Meetings Procedure Local Law No. 2/2019 the Chief Executive 
Officer, after consultation with the Mayor, in the case of an administrative matter or an 
emergency situation, may alter the location of or cancel a Council meeting by giving 
such notice to the Councillors and the public as is practicable. 

3.3 Authorises the Chief Executive Officer, after consultation with the Mayor, in the case of 
an administrative matter or an emergency situation, to vary the time of Council and/or 
Planning Committee meetings by giving such notice to the Councillors and the public as 
is practicable. 
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4. KEY POINTS/ISSUES 

4.1 The Council meeting on the first Wednesday in the month continues to be rotated 
between the South Melbourne and Port Melbourne Town Halls subject to availability. 
The Council meeting on the third Wednesday of the month is held at the St Kilda Town 
Hall. The Planning Committee continues to be held on the fourth Wednesday of the 
month at the St Kilda Town Hall. 

4.2 2020 Elections and the Election Period 

4.2.1 The General Election for City of Port Phillip will be held on 24 October 2020. The 
election period (often referred to as caretaker period) is the period that starts from 
the last day that nominations to be a candidate for that election can be received 
and ends at 6pm on Election Day. The 2020 Election Period is from 12 noon on 
Tuesday 22 September 2020 to 6pm Saturday 24 October 2020. 

4.2.2 Council’s activities during the Election Period are governed by the Election Period 
Policy, required under the Local Government Act 1989 (the Act) and adopted by 
Council at its meeting on 18 September 2019.  

4.2.3 The Election Period Policy sets out rules and requirements to be followed by 
Council in its decision making, including a prohibition from making ‘major policy 
decisions’ or ‘inappropriate decisions’, as defined in the Act, during this period. 
To ensure that Council complies with its obligations, the following decisions are 
deemed to be major policy or inappropriate decisions and will not be made by 
Council or the Planning Committee during the election period: 

 

 Acquisition of land 
 Adoption or amendment of the Port Phillip Planning Scheme 
 Adoption or amendment of policies, protocols, strategies, master plans 

or frameworks 
 Adoption or amendment of the Council Plan 
 Adoption of a revised budget 
 Adoption or amendment of a Local Law 
 Adoption of the monthly CEO report 
 Allocation of grants or awards to individuals or organisations 
 Appointing representatives to Council committees 
 Disposal of land or assets 
 Endorsing submissions to government or public bodies 
 Employment matters pertaining to the CEO 
 Entering into a contract or entrepreneurial agreement exceeding the 

prescribed amount 
 Entering into agreements (excluding an Enterprise Agreement), deeds 

or leases 
 Naming or re-naming of roads, reserves or features 
 Reviewing of programs or service provision 
 Any other decision that the CEO considers may affect voting at the 

election or is a decision that can be made outside of the election period. 

4.2.4 The agenda for any Council meeting to be held during the election period must 
be signed off by the CEO to ensure that no reports are presented to Council that 
may give rise to prohibited decisions. The standard agenda for Council meetings 
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will be modified so that the following agenda items will be not be considered by 
Council during the election period: 
 Petitions and joint letters 
 Deputations  
 Public question time 
 Councillor question time 
 Notices of Motion 
 Reports by Councillor delegates 

4.2.5 The Planning Committee is authorised to consider planning matters only in 
accordance with relevant policies and guidelines adopted by Council. The 
agenda for the Planning Committee must be signed off by the CEO or 
delegate. The standard agenda for any Planning Committee held during the 
election period will be modified to remove the following items: 
 Public question time 
 Councillor question time 

4.2.6 Items proposed as Urgent business for Ordinary Council or Planning Committee 
must be signed off by the CEO to confirm the business does not give rise to a 
decision that may affect voting or that could have been made outside of the 
election period. 

4.3 The proposed Council meetings schedule for 2020 includes a Special Council meeting for 
the purposes of swearing in the new Council and electing a Mayor, to be held on 
Wednesday, 11 November 2020. The Victorian Electoral Commission has included in its 
draft service plan that all election results will be declared by 6 November 2020.  

4.4 The timetable provides continuity for the incoming council, the community and the 
organisation by setting meeting dates to the end of the 2020 year. Officers will assist the 
incoming Council to review their meeting arrangements following their commencement on 
Council, and this may result in a future change to the meeting timetable. 

5. CONSULTATION AND STAKEHOLDERS 

5.1 Conducting Council meetings twice a month (first and third Wednesdays) and rotating 
meetings on the first Wednesday of the month between South Melbourne and Port 
Melbourne Town Halls, with the second monthly Council meeting at the St Kilda Town 
Hall, keeps meetings accessible to the community.  

5.2 As part of Council’s commitment to accessible government, Council has previously 
facilitated the holding of Council Meetings at three locations across the municipality. 
The object being to increase the accessibility to Council Meetings for the whole 
community. The proposed meeting schedule continues the practice of rotating the first 
meeting of the month between the South Melbourne and Port Melbourne Town Halls, 
and retaining the second meeting at the St Kilda Town Hall.  

5.3 Conducting Planning Committee meetings once a month on the fourth Wednesday of 
the month at the St Kilda Town Hall allows for the utilisation of the visual technology to 
display plans, photographs and maps relevant to planning application assessments. 
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6. LEGAL AND RISK IMPLICATIONS 

6.1 Legal and risk implications are minimal. Council must give at least seven days public 
notice of Ordinary Council, Special Council and Planning Committee meetings (unless 
urgent or extraordinary circumstances exist). 

6.2 This timetable accounts for the 2020 General Election and complies with Council’s 
requirements under the Election Period Policy. 

7. FINANCIAL IMPACT 

7.1 The current budget contains adequate financial and human resources to enable the 
preparation and conduct of all meetings as contained in the proposed 2020 schedule. 

8. ENVIRONMENTAL IMPACT 

8.1 The consideration by Council and adoption of the recommendations made in this report 
will not have any negative environmental impact. 

9. COMMUNITY IMPACT 

9.1 The timetable has been developed to allow for maximum participation by the 
community. 

9.2 Livestreaming and Council’s Website 

 City of Port Phillip offers on-demand video and audio of Council meetings. Live 
streaming allows members of the public to view proceedings via the Internet without 
the need to attend Council meetings. This gives the community greater access to 
Council decisions and debate and eliminates geographic barriers preventing the public 
from attending meetings. From Council’s website members of the public are able to 
access webcasts of live Council meetings, view archived meetings and follow links to 
meeting schedules, agendas and minutes. 

10. ALIGNMENT TO COUNCIL PLAN AND COUNCIL POLICY 

10.1 The setting of dates, times and places for Council and Planning Committee meetings 
are consistent with Council’s strategic direction and commitment to the community of a 
financially sustainable, high performing, well governed organisation that puts the 
community first. 

11. IMPLEMENTATION STRATEGY 

11.1 TIMELINE 

11.1.1 This report recommends setting a Council meeting and Planning Committee 
timetable for the 2020 calendar year with the first meeting being an Ordinary 
Meeting of Council to be held on Wednesday 5 February 2020 at 6.30pm at the 
Port Melbourne Town Hall. 

11.2 COMMUNICATION 
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11.2.1 Council is required by the Act to give notice of Ordinary Council, Special 
Council and Planning Committee meetings to the public. On a monthly basis an 
advertisement will be placed giving public notice of the Ordinary Council, 
Special Council and Planning Committee meetings for that month. Council’s 
website will also be updated to reflect the meetings timetable adopted by 
Council. 

12. OFFICER DIRECT OR INDIRECT INTEREST 

12.1 No officers involved in the preparation of this report have any direct or indirect interest 
in the matter. 

 
 

TRIM FILE NO: F19/1 

ATTACHMENTS 1. Council and Planning Committee meetings timetable 2020  

 




