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Commercial Recreation Risk Management and Sustainability document
	Daily assessment to review operational risks / hazards
	Check list

	Undertake a site risk assessment before every session to ensure site is risk free
	

	Pre-screen site: what is your current procedure?
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Things to do:
	Set up A-frame sign advising name of your company and contact details in an obvious location for the public to note
	

	
	Clearly mark out training exclusion zone (max 20m x 20m) using cones
	

	
	Ensure there are facilities to deal with waste generated from the activities or arrange to take any waste with you 
	

	
	Enforce and follow a 'no glass policy' for all activities
	

	
	If the space is automatically irrigated, ensure you are aware when Council activate 
	

	
	Have a process to deal with animals that enter the site both friendly and unfriendly and inform participants of how you will deal with this
	

	
	Carry the CoPP Commercial Recreation Permit with you at all times and present it in circumstances where required 
	

	
	Ensure activities for the session satisfy the terms and conditions of the CoPP Commercial Recreation Permit
	

	
	Make yourself aware of site location details and emergency contact numbers
	


	Emergency management and procedures: please provide the following documents
	Check list

	Incident/ Medical emergency
	Establish an incident report form:

· Record any incidents involving personal injury or property damage

· Advise council of the details of the incident as soon as is practicable

Establish a procedure to deal with Medical Emergency including:

· First Aid and CPR protocol if required

· Call emergency services if required

· Call emergency contact of the injured client 
	


	Extreme weather (Including: heavy rain/wind, hail, storms & lightening)
	Establish a procedure to deal with extreme weather conditions including:

· Termination of session
· Evacuation of training grounds in an orderly manner

· Find undercover shelter or higher grounds if required

· Contact emergency services if required
	

	First aid
	Does your business meet the below criteria?

· Have a first aid kit on site

· Ensure there is at least one level 2 first aid qualified person at each session
	

	Evacuation
	Please provide a site map to indicate your evacuation area and protocol:

· Establish an evacuation area

· Ensure it will be available if required
	

	Business waiver/ medical form
	Please provide a copy of your waiver/ medical form that participants are required to fill out 
	

	Occupational Health and Safety
	Provide your Occupational Health and Safety procedure
	

	Sustainability Checklist

	· Please estimate the amount of waste your activity will generate per session in the following categories.

· Food waste

· Recyclable waste

· Other waste to landfill 

· How will you dispose of this waste to maximise diversion from landfill? 

· Will your activity generate greenhouse gas emissions? (eg petrol or other fuel use).  If yes, provide an estimate of fuel use in litres or car travel in kilometres per session.

· Do you have any strategies to minimise these emissions? (eg use of fuel efficient or emissions free vehicles, car-pooling) 

· Will your activity use potable water (eg. drinking water from taps used to clean equipment) if yes, please estimate the number of litres that will be used per session.


	Other

	Complaints
	Maintain a complaints handling processes. What is your current process?
	

	Vandalism
	Advise Council of any vandalism of or nearby the training area. Please send a photo and email to the Sport and Recreation Participation Officer 
	

	Public Liability 
	Maintain Public Liability insurance and notify insurer in the event of any circumstance that may lead to a claim
	
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