	Volunteer Vacancy
	Organisation Registration Form


Advertising your Volunteer Vacancy
· Complete this form to advertise your volunteer vacancy on the Port Phillip on Line (PPoL) Volunteer Register.
· A separate page will need to be completed for each volunteer position.
· This form is not for advertising for members or committee representatives.
· If you have a position description, please send it with your completed form.
· Please return completed forms to Monique Cosgrove:
	E-mail 
	Mail
	Fax

	mcosgrov@portphillip.vic.gov.au 
	Community Development
City of Port Phillip
Private Bag No. 3
St Kilda VIC 3182
	(03) 9536 2755



Criteria
To list volunteer vacancies on the Port Phillip on Line register, organisations must meet the criteria listed below.  Does your organisation meet these criteria?
	Yes	No
[bookmark: Check22]Not for profit organisation or project			X	|_|
[bookmark: Check16]Provide services to the Port Phillip community	X	|_|
[bookmark: Check17]Ensure a safe and healthy work environment	X	|_|
[bookmark: Check18]Vacancies are designated volunteer positions 	X	|_|
[bookmark: Check19]Comply with equal opportunity and anti discrimination legislation	X	|_|
[bookmark: Check20]Provide appropriate recruitment, induction, supervision, support and management of volunteers				X	|_|


Position Type

Please select at least one of the following categories in which to list your volunteer position:

Administration & Finance				|_|
Arts, Culture & Heritage				|_|
Committees of Management				|_|
Community Service, Social Support, Health & Welfare	X
Conservation, Environment & Animal welfare	|_|
Emergency Services & Safety				|_|
Human Rights & Social Justice				|_|
Sports & Recreation				|_|
Youth Services				|_|
Other				|_|

Organisation Information
	[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Organisation name: 
	Christ Church Community Centre

	Aim / mission of organisation:
	To help disadvantaged, marginalised and lonely people in the local Port Phillip community.

	Address:
	Cnr Acland Street and Eildon Road
St Kilda 3184

	Phone:
	9534 9250

	Fax:
	9534 9250

	Email:
	ccmisk@ozemail.com.au

	Website:
	     

	Operating hours:
	Office hours 10am to 2pm daily




Volunteer Position Information
	Position title:
	Driver

	Tasks / duties:
	Drive small minibus.
Assist elderly people door-to-door.

	Skills & knowledge:
	Training and support provided.


	Special requirements (e.g. police check):
	Drivers licence (car licence, no special bus licence required)
Police check


	Time commitment:
	Approximately once per month during school terms

	Days required:
	Wednesday afternoon

	Location of position:
	St Kilda and local areas

	Other comments:
	You will be a TransAccess volunteer but allocated to support our Stepping Stones program which provides an afternoon activity for frail elderly people who have few social opportunities.
TransAccess will provide training and pay for expenses e.g. police check. 

	Contact person:
	Kathy Ernst
	Contact details:
	9534 9250 or 
ccmisk@ozemail.com.au

	Closing date:
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