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Committee of Management Vacancy


Organisation Registration Form

Advertising for a Committee Member
· Complete this form to advertise for a committee member on the Port Phillip on Line (PPoL) Volunteer Register.

· If you have a position description, please send it with your completed form.
· Please return completed forms to Monique Cosgrove:
	E-mail 
	Mail
	Fax

	mcosgrov@portphillip.vic.gov.au 
	Community Development

City of Port Phillip

Private Bag No. 3

St Kilda VIC 3182
	(03) 9593 6900


Organisation Information

	Organisation name: 
	Port Phillip EcoCentre

	Aim / mission of organisation:
	The Port Phillip EcoCentre is a place where environmental solutions are hatched and nurtured.



	Service description:
	The EcoCentre is a not-for-profit community-managed environment group, supported by the City of Port Phillip. The EcoCentre provides a base for a number of affiliate groups involved in a range of activities, that promote biodiversity and community action.

	Year organisation was formed:
	2000

	Paid staff:
	Yes  √ FORMCHECKBOX 
       No  FORMCHECKBOX 

	If yes, how many:
	3.5

	Volunteers:
	Yes  √ FORMCHECKBOX 
       No  FORMCHECKBOX 

	If yes, how many:
	20

	Address:
	55A Blessington St, St Kilda, Vic 3182.

	Website:
	www.ecocentre.com
	Contact Name:
	Neil Blake

	Contact Email:
	coord@ecocentre.com
	Contact Phone:
	9534 0413


Committee of Management Information
	Committee size:

(No. of members)
	8

	Frequency of meetings:
	Monthly


	Day/time of meetings:
	Evenings, midweek, 6 to 8pm


Vacancy Details
	Committee position:
	President
               FORMCHECKBOX 

Treasurer
            √ FORMCHECKBOX 

Vice President               FORMCHECKBOX 

	General Committee Member
 FORMCHECKBOX 

Secretary 
                        FORMCHECKBOX 


	Is training provided?   
	Yes   FORMCHECKBOX 
       No √ FORMCHECKBOX 


	Desirable skills & experience:
	Accounting/Finance
   √ FORMCHECKBOX 

Change Management     FORMCHECKBOX 

Information Technology  FORMCHECKBOX 

Legal

  
    FORMCHECKBOX 

Conflict Resolution
    FORMCHECKBOX 

	Fundraising

            √ FORMCHECKBOX 

Marketing / Communication
 FORMCHECKBOX 

Business Management
√ FORMCHECKBOX 

Advocacy

             FORMCHECKBOX 



	Other comments:   
	








