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Details: 

Please read ‘Guidelines – Streetstalls, Raffles and Collections” before completing this form 
Please allow 10 days for the assessment of this application

	 FORMCHECKBOX 
 Street Stall
	 FORMCHECKBOX 
 Raffle 
	 FORMCHECKBOX 
 Collection


	Section 1: Applicant Details 

	Contact Person:      
	Organisation:      

	Address:      

	Suburb:       
	State:     
	Postcode:     

	Phone:       
	Alternate Phone:     

	Email:      
	Fax:     


	Section 2: Purpose of Activity: 

	     



	Section 3: Dates

	Single Day
	Date:      
	Between hours of      

	Or Multiple Days:
	From:      
	To:      

	
	Between hours of      


	Section 4: Location/s

	 FORMCHECKBOX 
  Acland Street, St Kilda
	 FORMCHECKBOX 
  Clarendon Street, South Melbourne

	 FORMCHECKBOX 
  Bay Street, Port Melbourne
	 FORMCHECKBOX 
  Liardet Street, Port Melbourne

	 FORMCHECKBOX 
  Bridport Street, Albert Park
	 FORMCHECKBOX 
  Carlisle Street, Balaclava

	 FORMCHECKBOX 
  Other:


	Section 5: Property Occupier’s Consent
Property occupier’s consent is required if a stall, raffle or collection is to be set up in front of a business or residence  

	I       

	Being the occupier of the property situated at      

	Hereby consent to This activity being conducted adjacent to the above property 

	Signature of Occupier:       
	Date:      


	Section 6: Activity Supervisor 
Please provide details & contact no’s of the person who will be the supervisor of the appeal/street stall and be responsible for the set-up and removal of any equipment and the cleaning of the site.

	Contact Person:       

	Permit day contact no’s: 
	(1):      
	(2):      

	I declare that I have read Council’s policy on street stalls, raffles and collections and agree to comply with the policy and any conditions outlined in the permit.

	Signature:       
	Date:      


	Section 6: Statement of Acceptance – this section must be completed by all applicants 

	I declare that I am the applicant; and that all information in this application is true and correct. I have read and accepted the conditions for Street Stalls, Raffles and Collections.  I  agree  to  comply  with  all  permit conditions, local  laws  and  all  relevant  legislation. I will ensure that the permit is not sold, transferred or assigned to another party.  I acknowledge that failure to comply with these conditions will result in cancellation of the permit, a fine and/or legal action.  

	Signature:       
	Date:      


	Privacy Notification

The City of Port Phillip is collecting the personal information requested on this form for the purpose of determining Expressions of Interest for street stalls, raffles or collections.  The personal information will be used solely by the City of Port Phillip for this primary purpose and the directly related secondary purpose of sending you any further information relating to this process.  The applicant understands that the personal information provided is for these purposes and that they may apply to council for access and/or amendment of the information.


How to Apply:

Please note: Processing requests will take up to 10 days
Forms to be returned to: 

Sophie Andrikopoulos

Events Adviser

Private Bag No 3

PO St Kilda 3182

Email: helpforeshoreos@portphillip.vic.gov.au  
Ph: 9209 6320

Fax: 9536 2724

Permit Documentation Checklist:

Please supply a copy of the following document

 FORMCHECKBOX 
  Certificate of Currency – $20M
 FORMCHECKBOX 
Temporary Food Premises Permit (if serving or selling food)

Payment

Payment is required before permits will be issued.  All fees are fully refundable in the event of your permit application being rejected by Council.     
The fee for Street Stalls, Raffles and Collections is $50.00 (including GST) for each approved activity. 
	Office use only: 
	Ledger No. 01 01475 9510
	$


It will take 10 days to approve all fundraising permits 

The following temporary permits are issued by the Events Team:

· Street Stalls 

· Raffles 

· Collections

All application forms can be downloaded from the City of Port Phillip website at:

www.portphillip.vic.gov.au/permits_licences 

Please note that for all applications, no assessment will be undertaken unless all necessary supporting information, documentation and application fees are provided.  Permits will only be issued after fees and charges are paid in full.

Fees and Charges:
$50.00 permit fee for each street stall, collection, or raffle.  

When is a permit required?

A permit must be obtained in order to fundraise or have any form of street stall on a road or Council land. 

Where a person intends to fundraise or have a street stall on land to which members of the public have access but is not Council land, the permission of the owner must be obtained and evidence of that permission must be produced to an authorised officer when requested to do so.
Property occupier’s consent is required if a stall, raffle or collection is to be set up in front of a business or residence  
All fundraising must comply with all local laws and requirements.  

Application Process

The applicant is required to: 

· Complete an application form, and

· Pay the permit fee and 
· Provide a copy of current Public Liability Insurance 

Approved Locations:

The following are the approved locations for street stalls, raffles and collections, other areas may be approved at council’s discretion;
Footpath:

· Acland Street, St Kilda
· Bay Street, Port Melbourne
· Bridport Street, Albert Park
· Carlisle Street, Balaclava
· Clarendon Street, South Melbourne
· Liardet Street, Port Melbourne
Intersections

· Please contact Traffic on 9209 6777 to apply for intersection or on road collections.
Limitations/Restrictions

The following activities are not permitted:

· Activities involving tobacco, gambling or alcohol promotion or advertising

· Activities or promotion of activities which are deemed illegal, or could promote violence

· Activities that do not meet goals of objectives of the Council Plan

· Fundraising or collections which request bank details as part of an ongoing donation

Are there any other permits required? 

If you plan to serve or sell food or alcohol to the public at your event you will also need to obtain a Temporary Food Premises Permit from Council. Contact Council’s Public Health division on ph. 9209 6292 or visit the council website for an application form www.portphillip.vic.gov.au.
Payment  

Payments are accepted via credit card, cheque or money order.  Cash and EFTPOS payments are also accepted at St Kilda and Port Melbourne Town Halls or 222 Bank Street, South Melbourne.  Cheques to be made payable to ‘The City of Port Phillip’.
These fees are fully refundable in the event of your permit application being rejected by Council.

Conditions

All fundraising permits:

· A copy of the permit must be retained at the fundraising site and produced for inspection upon request by Victoria Police or authorised Council Officer

· All litter and rubbish emanating from or generated by the street stall shall be cleared regularly and the site shall be vacated in a clean and tidy condition.

· No member of staff or volunteer shall harass members of the public.

· The passage of pedestrians shall not be unduly obstructed.

· Every member of staff and/or volunteer directly participating in the activity shall wear clothing apparel or a name tag which identifies the organisation conducting the fundraising 

· No sign shall be placed on a building without the prior consent of the occupier.

· Furniture is restricted to one table no larger than 1000mm in length and 900mm in width and two (2) chairs.

· No street stall shall be set up in front of a building/premises without the prior consent of the occupier.

· Serving or selling of any food product must comply with regulations
· Strictly one (1) vendor only is to occupy and vend from the permit site at any one time.

Raffles: 

· Your organisation must be registered with &/or have gained approval from the Victorian Casino & Gaming Authority (ph. 9651 3333) to conduct this raffle.

Collections:

· Approval is not granted for highway or intersection collections.
How to apply:

Forms to be returned to:

Sophie Andrikopoulos

Events Adviser

Private Bag No 3

PO St Kilda 3182

Email: eventpermits@portphillip.vic.gov.au  

Ph: 9209 6320

Fax: 9536 2724
Street Stalls, Raffles & Collections 


Application & Guidelines  
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