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St Kilda Esplanade Market 

Stallholder Application Form
Updated April 2011

Submit application by email to esplanademarket@portphillip.vic.gov.au
Or by post: St Kilda Esplanade Market, City of Port Phillip, Private Bag No 3, Po St Kilda, 3182

Please direct any enquiries to St Kilda Esplanade Market Manager, Erin Grealy:

egrealy@portphillip.vic.gov.au or 03 9209 6634.

Refer to Stallholder Application Guidelines document for more information 
http://www.portphillip.vic.gov.au/stkilda_esplanade_market.htm 
	Primary Stallholder/s 

	NAME:


(This must be the person/s responsible for the development and creation of the items for sale. A maximum of two people can be listed.)
	Secondary Stallholder/s 

	NAME:


 (This must be the person/s attending the stall with the primary stallholder or, on occasion may attend without the primary stallholder. A maximum of two people can be listed).
	MAILING ADDRESS


	

	
	

	
	     

	
	STATE
	
	POST CODE
	

	TELEPHONE / MOBILE
	     

	EMAIL ADDRESS
	     

	WEBSITE (if applicable)
	


	Stall preference:  

	

	Permanent Stall
 FORMCHECKBOX 

Casual Stall
 FORMCHECKBOX 




Permanent Stall:
Permanent stallholders must attend the market on a weekly basis. For any absences that are more than 2 weeks, you must notify the market manager. Approved stallholders will initially be eligible for a quarterly (3 month) probationary permit. Providing the stallholder has been abiding by the rules and regulations of the Market, the stallholder will be eligible to renew the permit after the probationary period.
Casual Stall

Approved stallholders who wish to be a casual stallholder must book their stall by COB Wednesday in order to trade on the upcoming Sunday. If an approved casual stallholder does not attend the Market at least once in a six month period, they will be removed from the casual stallholder register and will need to apply again.
Application Requirements

Please complete sections below. For online submissions, respond directly on the form. Attach additional pages where indicated and as necessary. Refer to Stallholder Application Guidelines document for more information 
http://www.portphillip.vic.gov.au/stkilda_esplanade_market.htm 
	A) Brief description of your product(s) 
(approved goods listed here will appear on your permit)



	


	B) Please respond to the following questions:


	1. Describe your products in detail.


	2. Do you design and make your products yourself? 


	3. Are there components of the product or production that is outsourced? (i.e. that you don’t do/make yourself?)


	4. What are the specific skills required to make your product?


	5. What types of equipment and/or tools do you use?


	6. What raw materials do you use to make your product?


	7. Describe your workspace.


	8. What identifies your product as handcrafted or hand made, and do you consider them as unique? If so, why?



	9. Do you produce multiples or limited editions of your product? If so, how many do you produce of each product and are they editioned (i.e. numbered)?



	10. How long have you been making your product?




	C) Photos

	Attach up to 8 photos (JPG or PDF format, maximum size 250 KB per photo). We are looking for good quality images that show your best work. Please include:

 1. Both general and detailed images of your products,
 2. Photos of your workspace, and of you making your products, 
 3. Photos of proposed stall set up are an asset, but not required. 



	D) Resume/CV

	Attach resume/CV outlining any professional qualifications and/or previous experience.



	If accepted, would you consent to images of your product and/or stall to be used to promote the Market ?  

	Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 





	If accepted, would you like your contact information to appear on the Esplanade Market website?



	Name   FORMCHECKBOX 
    Email   FORMCHECKBOX 
  Website   FORMCHECKBOX 
    Phone   FORMCHECKBOX 
   Mobile   FORMCHECKBOX 
   None   FORMCHECKBOX 





The personal information requested on this form is being collected by the council for administrative and Esplanade Market promotional purposes. The personal information will be used solely by the council for that primary purpose or directly related purposes. Council may disclose this information to the St Kilda Arts & Crafts Association, for promotional purposes. The applicant understands that the personal information provided is for the administration of permits and market promotion and that he or she may apply to the council for access to and/or amendment of the information. Requests for access and or correction should be made to the City of Port Phillip privacy officer.
	Application Checklist:



	 FORMCHECKBOX 
  Read the St Kilda Esplanade Market Guidelines 

 FORMCHECKBOX 
  Completed and signed application form 
 FORMCHECKBOX 
  Completed questions 1-10 

 FORMCHECKBOX 
  Photos attached (how many?_____)
 FORMCHECKBOX 
  Resume/CV attached



Declaration
I hereby declare that I personally make the art & craft items described above and responses in this application are accurate and true. I further agree to abide by the permit conditions and by laws governing the St.Kilda Esplanade Market as contained in The City of Port Phillip Local Law No.3. 
	Signature
	     

	Date
	


(INTERIM) PERMIT CONDITIONS FOR THE ST KILDA ESPLANADE ART & CRAFT MARKET
The aims of the St. Kilda Esplanade Art & Craft Market.

(a) To provide an outlet for Victorian artists & crafts people.

(b) To provide high quality and hand-made arts & crafts

(c) To be a major local, national and international tourist attraction;
It is a condition of the St. Kilda Esplanade Market when accepting a stall that you abide by the following regulations (conditions may change from time to time):
1. All work must be made by and sold by the applicant.
2. Only work approved by the Council may be sold on the St Kilda Esplanade Market.

3. Acceptance depends on quality and originality, mix of the market and the number of stalls which become available.  The Council is under no obligation to allocate all stalls.

4. The Council must have due regard for the mix of the market when approving new work.

5. Stallholder applicants will receive notification of result within approximately 3 weeks.

6. All fees payable in advance to the City of Port Phillip.

7. The work must be designed, made & sold by the maker. The work must be sold only by the persons whose names are on the permit, although a limited number of assistants are permissible if their names are submitted to and approved by the Council Market Manager prior to their presence at the market.

8. From time to time stallholders may be required to demonstrate the making of the goods sold at the Market.

9. Copying of other people’s work is not permitted.

10. All new products from existing stallholders must be approved by the Council prior to it appearing at a stall.

11. Stallholders cannot change stall sites without prior permission from the Council. 

12. Permits are not transferable to other parties.

13. Permits cannot be sold or offered for sale to another person.

14. Permits must be available for inspection on market days.

15. Existing permits which infringe the rules may also be withdrawn.

16. Stalls are marked with white lines defining the stallholders’ space. The majority of the stalls are approximately 2.4 x 2.4 metres.  Space must be left for entrance to back of stall.

17. The Market is operational from 10:00am to 5:00pm each Sunday of the year, except for the second Sunday in February (St Kilda Festival Day).

18. A stallholder may move to a vacant stall site after 10:00am(does not apply to casual stallholders)

19. A stallholder may spread to an adjacent stall if it is vacant at 10:00am.

20. A person may not cause a disturbance at the market.

21. A person may not shout or cry their wares (spruik).

22. A person may not obstruct walkways.

23. Any dog on the market must be on a lead and under control at all times.

24. All rubbish must be removed at the end of the day.

25. Allocated parking is not provided to stallholders. Please adhere to parking signs.

26. Parking is not permitted on the footpath.

27. There is no reserved parking for stallholders. No stallholder has the authority to ask another stallholder to move their car to a different location if they are legally parked.

Attendance at the Market

Stallholders must be present 48 weeks of the year –the permit may be revoked if stallholders are absent for more than that time.  Stallholders must inform the Market Manager in writing if they are to be absent more than 4 weeks in a row. Genuine reasons for absence will be favorably considered but consistent absence from the market will jeopardize the stallholders permit.

Probationary licence

Initial acceptance on the market is for a probationary permit of 3 months. If there are no infringements of the permit at the expiration of the 3 months, stallholders will be offered ongoing permits. If a permit is to be withdrawn the stallholder will receive a letter indicating that the permit will not be renewed.

Long Service Leave

Stallholders who have been consistently permitted for over eight years may apply to the Market Manager for long service leave of no more than three months. All applications for LSL must be made in writing to the Market Manager prior to long service leave commencing. During the LSL the site may be allocated to another stallholder. Stallholders may return to their existing site after their LSL has been completed.

Marquees/ Tables

Shelters and tables are not provided by the City of Port Phillip

The white marquee style shelters (pop-ups) used on the Esplanade are required to be very stable. Clear panels in backs and sides are very highly recommended.  Market umbrellas are acceptable with adequate ties and weights on the corners of the umbrellas, ordinary beach-style umbrellas are not acceptable. Blue tarpaulins are not acceptable.  Safety must be of paramount consideration.  All umbrellas, tents or marquees must be weighted down to withstand wind gusts. Guidance on where to buy a marquee can be provided by the Market Manager. Marquees larger than 2.4 x 2.4metres may restrict your site placement on the market.

City of Port Phillip Local Law #3

The Market falls under Port Phillip Local Law #3 Community Amenity and its Procedures and Protocols Manual. A copy may be obtained in full from the Council website at www.portphillip.vic.gov.au or can be sent to you by the Market Manager.

