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Details: 

Please read ‘Permit Application Kit’ and ‘Permit Conditions’ before completing this form 
	Section 1: Applicant Details 

	Contact Person:     
	Organisation:      

	Postal Address:     

	Suburb:      
	State:     
	Postcode:     

	Phone:      
	Alternate Phone:     

	Email:     
	Fax:     


	Section 2: Purpose of Advertising: 
If advertising an Event please include the date of the event

	     



	Section 2: Location

	Location/s:      

	 FORMCHECKBOX 
 Williamstown Road Port Melb
	 FORMCHECKBOX 
 O'Donnell Gardens, St Kilda

	 FORMCHECKBOX 
 Sol Green - City Road
	 FORMCHECKBOX 
 Jacka Bld Overpass

	 FORMCHECKBOX 
 Bay Street Port Melb Opp 317 & 334
	 FORMCHECKBOX 
 Elwood Entry into Beach Cafe

	 FORMCHECKBOX 
 Bay Street Port Melb Opp 173
	 FORMCHECKBOX 
 St Kilda Town Hall

	 FORMCHECKBOX 
 Armstrong Street Middle Park
	 FORMCHECKBOX 
 Alma Park St Kilda


	Section 3: Details
Signs will be permitted for a maximum of 3 weeks 
A Boards must be erected and removed within a 24 hour period 

	Single Day
	Date:      
	Between hours of      

	Or Multiple Days:
	From:      
	To:      


	Section 4: Property Occupier’s Consent
Where an advertising sign is proposed to be placed on land or fixtures that is not Council land eg. Fence of a private residence or school 

	I       

	Being the occupier of the property situated at      

	Hereby consent to the aforesaid signage being erected adjacent to the above property 

	Signature of Occupier:       
	Date:      


	Section 5: Signage Suppliers

Details of company who will supplying the temporary signage and be responsible for the setting up and removal of all signage and the cleaning of the site/s:

	Organisation:      

	Contact Person:       

	Phone:      
	Mobile:      

	I declare that I have read the Council’s policy on temporary advertising signage and agree to comply with the policy and all conditions outlined in the permit.

	

	Signature:       
	Date:      


	Section 6: Statement of Acceptance – this section must be completed by all applicants 

	I declare that I am the applicant; and that all information in this application is true and correct.  I  have  read  and  accepted  the  conditions  for the placement of Temporary Community Advertising Signage  in  the  City  of  Port  Phillip.  I  agree  to  comply  with  all  permit conditions, local  laws  and  all  relevant  legislation. I will ensure that the permit is not sold, transferred or assigned to another party. I acknowledge that failure to comply with these conditions will result in cancellation of the permit, a fine and/or legal action. 

	Signature:       
	Date:      


	Privacy Notification

The City of Port Phillip is collecting the personal information requested on this form for the purpose of determining Expressions of Interest for the provision of events within the City of Port Phillip 2010 -2011 summer season.  The personal information will be used solely by the City of Port Phillip for this primary purpose and the directly related secondary purpose of sending you any further information relating to this process.  The applicant understands that the personal information provided is for these purposes and that they may apply to council for access and/or amendment of the information.


How to Apply:

Please note: Processing requests will take up to 2 weeks

Forms to be returned to: 

Sophie Andrikopoulos

Events Adviser

Private Bag No 3

PO St Kilda 3182

Email: eventpermits@portphillip.vic.gov.au 
Ph: 9209 6320

Fax: 9536 2724
Permit Documentation Checklist:

Please supply a copy of the following document

 FORMCHECKBOX 
  Certificate of Currency 

Payment

Payment is required before permits will be issued.  All fees are fully refundable in the event of your permit application being rejected by Council .     
The fee for Temporary Community Advertising Signage is $115.00 (including GST) for each approved sign. 
	Office use only: 
	Ledger No. 01 01475 9510
	$


It will take 10 days to approve all signage permits 

Application forms can be downloaded from the City of Port Phillip website at:

www.portphillip.vic.gov.au/permits_licences 

Please note that for all applications, no assessment will be undertaken unless all necessary supporting information, documentation and application fees are provided.  Permits will only be issued after fees and charges are paid in full.

Fees and Charges:
$120 permit fee for each sign
When is a permit required?

A permit is required to place an advertising sign on: 

(a)
a road related area or Council land; or

(b)
an area designated by the Council; or

(c)
any other location likely to interfere with the vision of a pedestrian or driver.
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In addition to the requirement to obtain a permit to place an advertising sign on the locations specified in sub-clause (1) a person must comply with any requirements in the Procedures and Protocols Manual.

Where an advertising sign is proposed to be placed on land or fixtures that is not Council land, the permission of the owner must be obtained and evidence of that permission must be produced to an authorised officer when requested to do so.

The requirement to obtain a permit under this Local Law for an advertising sign applies where a permit is not required under the Footpath Activities Local Law No 7.

Application Process

The applicant is required to: 

· Complete an application form, and

· Pay the permit fee and 

· Provide a copy of current Public Liability Insurance 

Approved Locations:

The following are the approved locations for temporary signage 

	 FORMCHECKBOX 
 Williamstown Road Port Melb
	 FORMCHECKBOX 
 Jacka Bld Overpass

	 FORMCHECKBOX 
 Sol Green - City Road
	 FORMCHECKBOX 
 Elwood Entry into Beach Cafe

	 FORMCHECKBOX 
 Bay Street Port Melb Opp 317 & 334
	 FORMCHECKBOX 
 St Kilda Town Hall, St Kilda 

	 FORMCHECKBOX 
 Bay Street Port Melb Opp 173
	 FORMCHECKBOX 
 Alma Park St Kilda

	 FORMCHECKBOX 
 Armstrong Street Middle Park
	 FORMCHECKBOX 
 O'Donnell Gardens, St Kilda 


Eligibility

The following groups will be eligible to apply to erect a temporary advertising sign:

· City of Port Phillip Non-profit Aged and Disability Groups, Youth Groups, Arts and Cultural Groups and Non-profit community groups which meet Council’s strategic directions;

· City of Port Phillip schools and preschools;

· City of Port Phillip Service Clubs.
· All signs are to promote an event or activity
Ineligible Groups/Organisations/Activities 
· For-profit and commercial organisations are not eligible to apply to erect temporary signage.  This form of signage is not consistent with the use of parks and reserves to achieve maximum community benefit and community participation.

· Tobacco, gambling or alcohol promotion or advertising

· Activities that do not meet goals of objectives of the Council Plan

Erection of Signs Without Permission

· Groups, organisations or individuals who erect advertising signs without permission, will be directed to remove the sign within 24 hours.  If this request is not complied with, Council will impound the sign.

Display Duration

· The display period for a temporary sign will be a maximum of fourteen (14) days.  The display period for signs will begin on a Monday and finish on a Sunday.

Limits on Size and No of Signs

· Temporary community advertising signs must not exceed 5 square meters and would preferably be 3 square meters or less.

· A maximum of two signage boards only per application will be permitted

Content of Signs

· The content of the sign must be submitted for approval with the application.  
· Council reserves the right to disallow an application which it deems is not consistent with Council Directions.

Sponsorship

· Sponsorship identification on community signs is not to exceed 20% of the sign display area or 0(6 square meters, whichever is the lesser.

· Signs which display sponsorship or advertising relating to tobacco or gambling associated activities, events or organisations, will not be granted approval to erect temporary advertising signage in parks and reserves.

Placement and Removal of Signs

· It is the responsibility of the applicant to erect, dismantle, and remove signs.  
· Signs must be securely fixed into position, structurally adequate and demonstrate consideration for all loads that may be applied.  
· When the sign(s) is (are) dismounted, all brackets, pegs and fasteners are to be removed.  Signs must be taken down within 24 hours of the expiry date.

· Signs that are not removed by the due date or on request thereafter, will be removed by Council and the costs of removal and storage recovered from the applicant.

· Signs are only to be placed at the designated site.

Public Liability Insurance and Indemnity/Guarantee

· The applicant must have public liability insurance of $5 Million and must provide the Council with a certificate of currency and an indemnity/guarantee of the Council.

Payment  

Payments are accepted via credit card, cheque or money order.  Cash and EFTPOS payments are also accepted at St Kilda and Port Melbourne Town Halls or 222 Bank Street, South Melbourne.  Cheques to be made payable to ‘The City of Port Phillip’.
These fees are fully refundable in the event of your permit application being rejected by Council.

Conditions

· A copy of this permit shall be retained by the signage supervisor as stated above and shall be produced for inspection upon request by any member of the Victoria Police or authorised Port Phillip Council Officer.

· No sign shall be placed on a building, premises &/or land without the prior consent of the occupier/landlord.

· All approved signage is safely and securely fixed.

· All approved signage must be removed by date provided on permit

· All signage is restricted to that which has been submitted and approved by formal application to Port Phillip Council.

How to apply:

Forms to be returned to:

Sophie Andrikopoulos

Events Adviser

Private Bag No 3

PO St Kilda 3182

Email: eventpermits@portphillip.vic.gov.au  

Ph: 9209 6320

Fax: 9536 2724
Temporary Advertising Signage


Application & Guidelines 
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