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Volunteer Vacancy

Organisation Registration Form

Advertising your Volunteer Vacancy
· Complete this form to advertise your volunteer vacancy on the Port Phillip on Line (PPoL) Volunteer Register.
· A separate page will need to be completed for each volunteer position.
· This form is not for advertising for members or committee representatives.
· If you have a position description, please send it with your completed form.
· Please return completed forms to Craig Wright:
	E-mail 
	Mail
	Fax

	cawright@portphillip.vic.gov.au 
	Community Development

City of Port Phillip

Private Bag No. 3

St Kilda VIC 3182
	(03) 9536 2755


Criteria
To list volunteer vacancies on the Port Phillip on Line register, organisations must meet the criteria listed below.  Does your organisation meet these criteria?


Yes
No

Not for profit organisation or project


yes FORMCHECKBOX 

 FORMCHECKBOX 

Provide services to the Port Phillip community
yes FORMCHECKBOX 

 FORMCHECKBOX 

Ensure a safe and healthy work environment
yes FORMCHECKBOX 

 FORMCHECKBOX 

Vacancies are designated volunteer positions 
yes FORMCHECKBOX 

 FORMCHECKBOX 

Comply with equal opportunity and anti discrimination legislation
yes FORMCHECKBOX 

 FORMCHECKBOX 

Provide appropriate recruitment, induction, supervision, support and management of volunteers



yes FORMCHECKBOX 

 FORMCHECKBOX 

Position Type

Please select at least one of the following categories in which to list your volunteer position:
Administration & Finance



yes FORMCHECKBOX 

Arts, Culture & Heritage



 FORMCHECKBOX 

Committees of Management



 FORMCHECKBOX 

Community Service, Social Support, Health & Welfare
yes FORMCHECKBOX 

Conservation, Environment & Animal welfare
 FORMCHECKBOX 

Emergency Services & Safety



 FORMCHECKBOX 

Human Rights & Social Justice



yes FORMCHECKBOX 

Sports & Recreation



 FORMCHECKBOX 

Youth Services



 FORMCHECKBOX 

Other



 FORMCHECKBOX 

Organisation Information
	Organisation name: 
	Interaction - Multifaith Youth Network

	Aim / mission of organisation:
	To promote social harmony through projects of common action for the common good

	Address:
	217-239 Montague Street
South Melbourne

Vic 3205

	Phone:
	0451667822

	Fax:
	n/a

	Email:
	volunteer@interaction.org.au

	Website:
	www.interaction.org.au

	Operating hours:
	10-4 Monday to Friday


Volunteer Position Information
	Position title:
	Project Manager – the Fast Supper

	Tasks / duties:
	· Provide leadership and support for the Fast Supper project team

· Implement the 2011/12 Strategic Plan and assist in the development of ongoing strategy

· Successfully introduce the schools program to The Fast Supper 

· Increase fundraising and in-kind support to $ 1,500

· Develop appropriate systems and procedures for project delivery

· Develop and maintain key relationships 

· Identify and pursue new opportunities to grow the project

· Create 3 new sponsorship opportunities worth $300 each

· Maintain the project budget
· Delegate responsibilities as necessary

	Skills & knowledge:
	· Proven leadership skills

· Experience leading and supporting a team to make decisions, provide direction and create a supportive team culture

· Excellent networking skills

· Excellent interpersonal and communication skills

· Highly organised

· Able to take initiative

· Ability to think analytically and act strategically 

Desirable: 
· Commitment to open dialogue between people of different background

· Interest or experience in the community service sector, homelessness, food security, community development

	Special requirements (e.g. police check):
	     


	Time commitment:
	16 hours per week, 12 months

	Days required:
	Wednesday 

	Location of position:
	South Melbourne

	Other comments:
	After-hours availability for meetings or food van service fortnightly or as required. 

InterAction allows volunteers and employees to work via the virtual office, using our intranet but we do expect that you will remain in phone and email contact with your team as required

	Contact person:
	Zachery Wheeler
	Contact details:
	0451667822, z.wheeler@interaction.org.au

	Closing date:
	29th January 2010
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