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2012/13 Cultural Development Fund 

Application Form

	Project Title
	

	1. APPLICANT DETAILS 

	I am applying for a grant as an individual or on behalf of an organisation? (please check one)

	Individual
	 FORMCHECKBOX 

	Organisation
	 FORMCHECKBOX 


	Name of applicant organisation (if applicable) 
	     

	Name of individual artist or person completing the form on behalf of the organisation 
	     

	Title 
	     
	First name 
	     
	Last name 
	     

	Postal address 
	     

	Suburb 
	     
	Postcode
	      

	Phone 
	     
	Mobile  
	     

	Email 
	     
	Re-enter email
	     

	Fax 
	     
	Web 
	     


	2. AUSPICE ORGANISATION/GRANT FUND MANAGER for applicant

	Complete this section if an auspice organisation will manage this grant.

	Auspice body name
	     

	Authorised person title 
	      
	First name
	     
	Last name
	     

	Postal address
	     

	Suburb
	     
	Postcode
	     

	Phone
	     
	Mobile
	     

	Email
	     
	Re-enter email
	     

	Fax 
	     
	Web 
	     

	Has the auspice organisation agreed to manage the grant? 
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Please submit a confirmation letter or email from your auspice organisation with your application. (see Supplementary Material Section 7)


	3. ABN Number 

	(Provide your details, if applying as an individual or organisation. If the application is being auspiced, please provide the ABN details of the auspice organisation)

	ABN 
	 
	 
	
	 
	 
	 
	
	 
	 
	 
	
	 
	 
	 

	Are you registered for GST? 
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Visit www.ato.gov.au for more info.


	4. PROJECT DETAILS

	Name of project
	     

	
Primary artform (please tick ONE box only)


	Craft/design
	 FORMCHECKBOX 

	Dance
	 FORMCHECKBOX 

	Writing
	 FORMCHECKBOX 


	Multimedia/film
	 FORMCHECKBOX 

	Heritage
	 FORMCHECKBOX 

	Music
	 FORMCHECKBOX 


	Performance/theatre
	 FORMCHECKBOX 

	Visual Arts
	 FORMCHECKBOX 

	Other (please specify)  FORMCHECKBOX 


	     

	
Project summary (explain the project in no more than 50 words)

	     

	5. EXPANDED PROJECT DESCRIPTION

	Please clearly present a detailed project plan that addresses the Fund criteria, and includes key dates, stages, and  creative outcomes
*Limit 750 words

	Briefly describe the applicant experience in running similar projects/activities.
     

	How will this project acknowledge the City of Port Phillip and reach a Port Phillip audience?
     


	Project dates:
Proposed project start
	     
	Proposed project completion
	     

	Project venue/s


	

	*Please attach acknowledgement of a booked venue (this can be a tentative booking) and / or approval to use open spaces in the City of Port Phillip (see Guidelines and Criteria)
(* Please see Supplementary Material, Section 7)
Will this project take place in Council venues or open/public space?  FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No. 



	Festivals /Umbrella Events

Is your project part of a festival or other event?                       FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No.

	If yes what is the name of the festival or event? 
	     

	

	 Project Budget Totals

Estimated total budget of project - including all anticipated income and expenditure.  Please use budget template provided.

(More complex budget information for large projects may be supplied as supplementary material (*see Section 7) if necessary 
	$     

	Total amount of Cultural Development funding sought
	$     

	N.B. No applicant can be guaranteed funding or funding to the full amount requested      

Funding Dates

Applicants are notified by email or mail in mid July 

Funding is received end July/early August 

The proposed project must occur between July 2012 and June 2013.   



	Will you be able to undertake your project if you receive less than the requested amount?
	Yes 
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	If yes, how? Please note any areas where costs or program outcomes may vary. 

	

	Please provide details of funding sought from other government bodies or private sponsors where applicable. 
NB: Please include: 
· name of the organisation 
· amount requested 
· notification date for each application.

     


	Have you received previous funding from the City of Port Phillip?
	Yes 
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	If yes please indicate most recent 

	Cultural Development Fund 
	 FORMCHECKBOX 

	Community Grants Scheme
	 FORMCHECKBOX 


	Local Festivals Fund * previously Community Celebrations Fund 
	 FORMCHECKBOX 

	Other (please note)      
	 FORMCHECKBOX 


	Title of project 
	     

	Year received
	     
	Funding received 
	$     

	Grant acquittal submitted 
	Yes 
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	If not, why?
	     

	
	


	6. Project Budget for * keep this budget page as part of your saved version for your records. Do not cut and paste from this budget page to the electronic form, but enter figures directly.

	· Please use this format. * For a complex project additional budget information can be submitted as part of your support material.

· Please see key at bottom of page for a range of typical budget expenses.

· Expenditure to be funded through the Cultural Development Fund must be identified with an asterisk (*) in the column provided. 
· There are many books and websites that can help with the budget. One useful help sheet can be found at http://www.ourcommunity.com.au/management/view_help_sheet.do?articleid=69   

	Income
	$
	Expenditure
	$
	*

	Grants 1 
	
	Project / production costs 5
	
	

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	Artists & other contribution 2
	
	Marketing and promotion 6
	
	

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	Project income 3
	
	Administration / public liability insurance 7
	
	

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	Other 4
	
	Salaries, fees, other costs 8
	
	

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	TOTAL
	     
	TOTAL
	     
	     

	Total income must equal total expenditure


Key

1. Cultural Development Fund, other Local, State or Federal Funding, private/corporate sponsorship 

2. Cash, in-kind contribution, value of materials

3. Box office (with details on how figure was estimated), merchandise, membership, entry fees

4. Donations / fundraising

5. Development costs, production, technical needs, materials, postage, art materials

6. Promotions, publicity, advertising, printing, graphic design, programs, posters

7. Office costs, admin, public liability insurance

8. Artists’ wage and costs
	7. APPLICATION SUPPLEMENTARY MATERIAL


	The following support documents may be uploaded with this application:
· Confirmation of commitment from supporting venue/s [upload] #
· Letters of support from participating organisations and/or partners [upload] #
· Proof of public liability cover where necessary (see guidelines) [upload] #
· Short artist bios or CV’s [upload] #
· A letter of confirmation from your auspice body. (if applicable) – [upload] #
# Please note: these are the documents that you will be able to upload in your electronic application form
If you are unable to upload these documents, they may be submitted by mail with other physical supplementary material.

OTHER SUPPLEMENTARY MATERIAL
· Printed support material ( photographs, colour copies, promotional material, reviews) should not exceed 10 pages

· All CD/DVD material should be a maximum of 5 min (music or performance) in length or no more than 10 individual images
· Copy of a published text

To submit physical support material, please print and complete the Supplementary Material Cover Sheet from the website page. Attach it and either:

Submit by mail by 5pm Friday March 30 to the:

Cultural Development Fund 
Arts and Festivals Unit
City of Port Phillip
Private Bag 3
St Kilda 3182
OR

Submit by hand by 5pm Friday March 30 (marked to the attention of the Cultural Development Fund Officer, Arts and Festivals) to the:

Assist Desk
City of Port Phillip
Ground Floor, St Kilda Town Hall

99a Carlisle Street, St Kilda ( opp St Kilda Library)

 

	8. SUPPLEMENTARY MATERIAL CHECKLIST

	Please complete:

	1. I have read uploaded support material documents with my application 
	  FORMCHECKBOX 


	Please list       
	

	2. I have provided hard copy support material by mail to be considered with my application 
	    FORMCHECKBOX 


	Please list       
	

	Please read the following: 
I certify that I have read the Fund guidelines and criteria, and that all details supplied in this application form and attached documents are true and correct to the best of my knowledge. This application has been submitted with the full knowledge and agreement of the management of the applicant organisation or auspice body.

I agree to contact the City of Port Phillip in the event that any information regarding this application changes or is found to be incorrect.

	Name 
	     

	Position in organisation
	     

	Date
	     

	Privacy Notification

The City of Port Phillip is collecting the personal information requested on this form for the purpose of determining Cultural Development Grants from the Cultural Development Fund.  The personal information will be used solely by the City of Port Phillip for this primary purpose and the directly related secondary purpose of sending you a grant application form for next year.  The applicant understands that the personal information provided is for these purposes and that they may apply to council for access and/or amendment of the information.

	· I AGREE
	 FORMCHECKBOX 



Please Note:  Non-conforming applications may not be fully considered
 (refer to the Guidelines and Criteria)
Funding dates
Applicants are notified by email or mail in mid July

Funding is received end July

The proposed project must occur between July 2012 and June 2103



2012/13 Cultural Development Fund application feedback form

To assist Council to continuously improve the process involved with the Cultural Development Fund, it would be useful and appreciated if you would complete this feedback form and return it with the application.

1. How did you hear about the Cultural Development Fund? (please tick at least one box) 
	Local paper advertisement
	
	 FORMCHECKBOX 


	Council newsletter
	
	 FORMCHECKBOX 


	Council website
	
	 FORMCHECKBOX 


	Previous applicant and on mailing list
	
	 FORMCHECKBOX 


	Word of mouth
	
	 FORMCHECKBOX 


	E mail networks


	
	 FORMCHECKBOX 


	Other – please specify


	
	 FORMCHECKBOX 



2. Are the guidelines and criteria easy to understand?               Yes  FORMCHECKBOX 
   No   FORMCHECKBOX 

If not, how can it be improved? 
     
     
     
3. Is the Application Form easy to use?                                      Yes  FORMCHECKBOX 
     No  FORMCHECKBOX 

If not, how can it be improved? 
     
     
     
4. Are any aspects of the Cultural Development Fund unclear? Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

If yes, please comment on this. 
      
     
     
5. Any other comments? 
     
     
     
�








Contact information








If you have any queries please contact  





Cultural Development Fund Officer


City of Port Phillip 


Arts and Festivals Unit �


Ph: (03) 9209 6165





Email:   � HYPERLINK "mailto:sdawson@portphillip.vic.gov.au" ��sdawson@portphillip.vic.gov.au�





Web :   � HYPERLINK "http://www.portphillip.vic.gov.au/cultural_development_fund.htm" ��http://www.portphillip.vic.gov.au/cultural_development_fund.htm�
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