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Committee of Management Vacancy


Organisation Registration Form

Advertising for a Committee Member
· Complete this form to advertise for a committee member on the Port Phillip on Line (PPoL) Volunteer Register.

· If you have a position description, please send it with your completed form.
· Please return completed forms to Monique Cosgrove:
	E-mail 
	Mail
	Fax

	cawright@portphillip.vic.gov.au 
	Community Development

City of Port Phillip

Private Bag No. 3

St Kilda VIC 3182
	(03) 9593 6900


Organisation Information

	Organisation name: 
	Elwood/St.Kilda Neighbourhood Learning Centre Inc.


	Aim / mission of organisation:
	Within a warm, vibrant and inclusive environment, support and educate all willing members of the local Elwood and St Kilda community.


	Service description:
	Elwood / St. Kilda Neighbourhood Learning Centre Inc. [ESNLC] is a not-for- profit, community based centre that provides quality adult education programs and community support. Our programs aim to cater, within a supportive environment, to the needs of those most disadvantaged in the community, empowering them to overcome educational gaps and social isolation. Government funded and low cost places are available in pre-accredited, accredited and general courses that focus on English as a Second Language, Literacy, Art and Computer Skills. ESNLC also offers occasional childcare and provides rooms for a wide range of other community activities and clubs.


	Year organisation was formed:
	1984

	Paid staff:
	Yes        
	If yes, how many:
	10 part-time [=3.2 EFT]

	Volunteers:
	Yes  
	If yes, how many:
	4

	Address:
	87 Tennyson Street, Elwood 3184


	Website:
	www.esnlc.com.au
	Contact Name:
	Fel Bisiani

	Contact Email:
	manager@esnlc.com.au
	Contact Phone:
	9531 1954


Committee of Management Information
	Committee size:

(No. of members)
	Currently 5, seeking to reach maximum = 8

	Frequency of meetings:
	8 p.a.


	Day/time of meetings:
	Currently Tues. a.m. – will be changed in 2012



Vacancy Details
	Committee position:
	President
               FORMCHECKBOX 

Treasurer
               FORMCHECKBOX 

Vice President               FORMCHECKBOX 

	General Committee Member
 FORMCHECKBOX 

Secretary 
                        FORMCHECKBOX 


	Is training provided?   
	Yes   FORMCHECKBOX 
       No  FORMCHECKBOX 


	Desirable skills & experience:
	Accounting/Finance
    FORMCHECKBOX 

Change Management     FORMCHECKBOX 

Information Technology  FORMCHECKBOX 

Legal

  
    FORMCHECKBOX 

Conflict Resolution
    FORMCHECKBOX 

	Fundraising

             FORMCHECKBOX 

Marketing / Communication
 FORMCHECKBOX 

Business Management
 FORMCHECKBOX 

Advocacy

             FORMCHECKBOX 



	Other comments:   
	     



